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1. Changes Background Colour

To change the background colour click the pisplay icon and go to

Options
= Menu Edit Favorites Extras  System
@ ] ]« @
SAP Easy Access
g & | & | gaOthermenu @ Y& vg &

> [== SAP Menu
» [71 Connector for Multi-Bank Connectivity
» [[3 Office
+ [3 Cross-Application Components
+ 13 Logistics
» [T Accounting
» [ Human Resources
* [ Information Systems
» [ Service

Help

v

SHE 0NN 28 0
| 2/

Savenycking Containe
a | [acreate role Delete Docking C
Clipboard »
Generate Graphic
Create Shortcut...
Activate GuIXT
Script Recording and Playback...
SAP GUI Scripting Help
Default Size

Hard Co
— b

Then pick the respective color scheme.

SAP GUI Options - SA1

» [T Front End Print
System Information

Theme: SAP Signature Theme v Search:
-“-j Visual Design | Color Setting for SAP System SA1 - e
* [E) Theme Preview/Settings Default configuration picking the
. @ Font Settings SAP Gold respectlve
+ [ Branding EQE S{frsl'; colour scheme.
* [2 Define Custom Colors SAP Red
~ [B)[Color Settings | SAP Signatura Default
-»
*» [ Interaction Design
» [ Accessibility & Scripting
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» [ Local Data ' , .
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To apply color changes you have to log out and in order to see the changes log back in.
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2. Turn off the SAP System Sound

In the background, you can hear the sound that SAP makes

In order to turn off the sound please go to Option-> Interaction Design->Sound Setting-

> Activate audio signal

SAP GUT Options - SA1
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And uncheck the Activate Audio signal and then click Apply
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SAP GUI Options - SA1
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This is the way how you can turn it off.

3. Display Transaction Codes in the SAP Menu

In the menu, you can see only the description of the transaction but can not see the actual
transaction behind the process descriptions.

Therefore in order to see the transaction go to Extras -> Settings
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= Menu  Edit  Favorites _Extrg_sN System  Help

r‘, — . . - . - .

e = Administration information Ctrl+Shift+F8 !
o dm M=l
SAP Easy Access Display documentation Shift+F6
& | & | & other mer Technical details Shift+F11

Setting[\, Shift+F9

¥ [ SAP Menu Set start transaction Shift+F7

7] Connector for Multi-BanK CONMECTVEY

»

» [[3 Office

» [C71 Cross-Application Components
» [ Logistics

» [ Accounting

»

| 71 Human Recniirces

Now tick the checkmark for the pisplay Technical Names Option and press Enter

[& Settings X

This is used to specify settings
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[ |Do not display menu, only display favorites
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" |Do not display picture
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4. Working with Favorites

First I will show you how you can install a folder, therefore, go to

Favourites -> Insert Folder
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[ Menu Edit|| Favorites | °S System  Help
@ ' Add Ctri+Shift+F6
= Change Ctrl+Shift+F3
SAP Easy A  Moye
RE & 4 Delete Shift+F2
Insert folder Ctri+Shift+F5
¥ [= SAP Menu Insert transacti Ctrl+Shift+F4
» L Connect  adqd other objects  Ctrl+Shift+F7
» |7 Office :
» Ba Cross-Ar Download to PC
» [ Logistics Upload from PC

TYE kil

o Create role

» 3 Accounting
» [21 Human Resources
» [ Information Systems

And enter a name for the folder.

[© Create a Folder in the Favorites List

Folder Name

=
| _Demo Folder| |°

i ___TEENNS e Y

Now if you want to add some transactions to a new folder then go to Favorites-->Insert transaction.
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v [ SAP Menucglnserg transaction [\ CtrShift+F4 |
» [:—‘ Conne Add other objects ®  Ctri+Shift+F7
» |7 Office
v B3 Cross-Ar Download to PC |

» [ Logistice  Upload from PC | A
» [ Accounting .

» 1 Lmmam Dacaurcac

Then just type the transaction name and press enter it will get added to the folder, into the
favorites.

Or you can go to SAP Menu -> ABAP Workbench ->

Overview highlight the transaction you want to add as the favorite and then click on the star
button above and then the table appears in the favorites at the top. You can drag & drop
them into the folder.
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[ Tools
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(7] Accounting
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|' [—‘* Overview |

«| &2 SEQ5 - Modification Browser

[ Select T-code ]

A

77 SES0 - Object Navigator

() SWO2 - Business Object Browser

& SE84 - Information System %
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» [ Development

- st L Tock — — -

In order to change the description of the folder; just right-click on it and select change favorite
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¥ L Favorites
Y& SPRO - Customizing - Edit Project
* ¥ LTMC - Migration Cockpit
« ¥¢ Z001 - Transaction test
* Y% ME21N - Create Purchase Order
* Y& /UI2/FLP - SAP Fiori Launchpad
. @ WDY_APPLICATION - Document Browser
- @) WDY_APPLICATION - Recipe Development
* J% SU3 - Maintain Users Own Data
* Y& ME21N - Purchasing -> Purchase Order -> Create -> Vendor/Supj
OR SE16N - General Table Display

Chrange Favorites
Delete Favorites
Insert Folder
Insert Transaction
Add Other Objects

f—v—
-

Now change the description and press Enter

= Chango a Favorite

-
_Demo Folder 1|

5. Display the Current System and SAP Tcode

The 5th trick is when you work with a different system and you wanna know which system
you're in and which transaction you're in,

Go to System->Transaction

This is the way to bring that up.
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6. Change the Date Format

Very often work for a company that is located let’s say in Germany, they use different date
format. I want to show you how to change the date format. This is how you do it.

Go to System-> User profile --> User data

= Menu  Edit Favorites  Extras Help

@ v % New GUI Window Ctrl+N 590 @
_ Close GUI Window
SAP Easy Access User Profile M H
3 z ; Services > Set Data
[ & | &  gaOther menu e i |
Utilities > Delete Data
" 5 59 e - »
» [3 connector for Multi-Bank Conn| Services for Object Expaht Shvorites
' lé Office My Objects »
4 Cross-Application Components|
» B3 Logistics Own Spool Requests
» [ Accounting Own Jobs
» [ Human Resources Short Message
» 3 Information Systems Status...
» [ Service
Log Off
» [ Tools L @
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Now go to pefauit make the changes in the pate Format column and then click the save icon to save
your changes

[& yser Edt Goto System Help

@ - <[E] @ e =6

Maintain User Profile

=4 Password
User USEROL 3| user with Classic Address
Changed By USEROL 13.06,.2021|/20:18:1¢ Status Saved
L e
I T
Start menu J
& =)
Logon Language EN
Decimal Notation 1,234,567.89 v

Date Format DD.MM.YYYY (Gregoran Date) v
Time Format (12/24h) 24 Hour Format (Example: 12:05:10) e v

Spool Control

Output Device
Print Now
Delete After Output

Personal Time Zone

Time Zone INDIA
System Zone INDIA
- w -

7. Toggle Between SAP Transactions

Tip no. tip no 7 is tapping to another transaction let’s say I'm in ME21N and wanna go to t-

code SE10, you can do that by executing /nse10 into that transaction box. If I wanted to

switch back to that me21n, [ would have to do the same thing.
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If I just execute spro, it doesn’t work then instead execute /nspro and that’s how
you hop between different transactions.

[ Menu Edit Favorites Extras System Help

@ | sprol -] K Qe SRR DNoH 5
SAPEasyAqt}ress
[ & &  |gaOther menu o im & v a  [2Create role

¥ [ SAP Menu
*» [ Connector for Multi-Bank Connectivity
» [3 Office
» [ Cross-Application Components
» [ Logistics
* [ Accounting
» [ Human Resources
» [ Information Systems
» [ Service
* [ Tools
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